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Worksheet #3: Unbundled Legal Services

Use a worksheet like this if you have agreed to handle some of your own legal work. It will help you keep track of what work you have agreed to do and what work the lawyer will be doing. Deadlines are very important.
	Task
	        Me             
	Lawyer
	Deadline

	Pre-trial applications
	
	
	

	Legal research
	
	
	

	Settlement negotiations
	
	
	

	Draft legal pleadings
	
	
	

	Serve pleadings
	
	
	

	Discovery of documents
	
	
	

	Examinations for discovery
	
	
	

	Settlement negotiations
	
	
	

	Setting trial date
	
	
	

	Prepare documents for trial
	
	
	

	Conduct trial
	
	
	

	Draft court order
	
	
	

	Enforce judgment
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